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Information resources at Sodexo China (hereinafter, the company) are owned by Sodexo and are provided to employees and other users to
accomplish the company’s mission. Users are expected to use these resources appropriately, to ensure their ongoing availability and preserve
information integrity and confidentiality.
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A “user” is defined as anyone who is granted access to the company’s information resources. This includes, but is not limited to: employees,
principal investigators, internal visiting guests, business partners, contractors, vendors and 3 party consultants.
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An “information resource” is defined as any electronic equipment, device or media that a user connects to the company network, or uses to
process or store the company information, whatever it is owned or funded by the company or by users. This includes, but is not limited to:
computers, servers, monitors, fax equipment, scanners, printers, portable tablets and other peripherals, as well as software, applications (aka
“apps”) and media used on them.

"ERERRIR EX AR ARERATMBIHITREEARERNBRFRESERS  F1ERRNATRER"HAREER
77 BIEFARRT  UHEN , RSB  Bras  (EHEIRE , Y FTEHL , FIRIRESEEINRRE AR TTE LRV a0
F%.

Use of the information resources is subject to the company policies and the national laws and regulations.
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Failure to comply may result in disciplinary action including possible termination of employment, professional/business relationship, or
dismissal from the company. Civil and/or criminal sanctions may apply.
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I understand and acknowledge my role in protecting information resources. | will uphold and comply with all applicable laws and policies, including
the following:
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Information Security Policies {(EE2Z& 2N

1. Safeguard all the company-owned information resources against unauthorized, accidental or intentional access, modification or destruction.
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2. Do not share assigned user id and password to information resources with anyone. This includes, but is not limited to, user id and password
for network system; computer accounts; encryption software; voice mail and teleconference codes.
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3. Store any confidential and sensitive information on appropriate network drivers and encrypt them if it is necessary. The confidential and
sensitive information includes, but is not limited to: human resources information, client information, sales information, supplier/vendor
information, price/cost information, design/process information. Do not save such data to your local computer or personal devices without
appropriate protection.
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4. Do not replace, tamper with or remove anti-virus or firewall software without explicit approval from IS&T.
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Email and Internet Usage Policies HB{t A B BXNMI{s F3RmI

1. You should have no expectation of privacy regarding email use, Internet use or other activities when using the company information
resources.

LERATRHNEREFEHTEN  WREME SN | (RRMIZE N ATAREERIHIE.

2. Beaware that email and Internet usage information is recorded and subject to monitoring. Incoming and outgoing email is archived by the
company.
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3. Always encrypt emails dealing with confidential or sensitive information.
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Hardware and Software Usage Policies T8t Bzir{tk{sE FBRM

1. The company-owned or managed information resources MUST be used only for the company business.
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2. Only IS&T personnel should install, reconfigure, remove or otherwise adjust any computer system’s hardware or software, unless you are
authorized under other arrangements made with IS&T helpdesk.
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3. Datastored on a portable devices (external hard drivers, USB drivers, read-writable DVD/CD, and other electronic media should be password
protected, or encrypted.
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4. Do not download, copy, or use software in violation of licensing agreements and/or copyrights. This includes, but is not limited to software,
electronic media, licenses, license keys or codes or installation files.
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5. Do not store personal data, such as music, pictures, movies, etc. locally or on the network.
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6. Do not transfer computers or peripherals to others or your department without prior approval and registration from IS&T helpdesk.
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7. Do not remove computers or peripherals without consulting IS&T helpdesk.
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8.  Consult with IS&T helpdesk when seeking to purchase or lease new computers, computer accessories, peripherals or software. The company
leases most computers.

HFERWSFEATEN. HHENMHE/EH RS | REE 1seT #7708, AFASHANTENRMEREEREN.

Other Policies HE

1. Complete all information resource training as required.
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2. Do not disable your screen saving, or increase the screen protection activation time (15 minutes is the minimal requirements).
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3. Beaware thatinformation resources are subject to random, unannounced inspection audits to ensure compliance with all company policies
and national laws and regulations.
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Login to Sodexo China Intranet to get the most updated Information Security Policies at:

https://cn.sodexonet.com/files/live/sites/sdxnet-cn/files/tools-resources/it/it-security/it-acceptable-use-policy-china.pdf
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https://cn.sodexonet.com/files/live/sites/sdxnet-cn/files/tools-resources/it/it-security/it-acceptable-use-policy-china.pdf

By signing the form, you acknowledge that you have read it completely and fully understand the policies described above. Please sign on the lines
below:
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