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How to compress pictures in WORD

When we usually use the Word , insert a picture, the pictures sometimes lead to particularly large files, the
computer will reflect very slowly, this time IT tips will teach you how to compress pictures in Word.
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Steps

First of all, open the Word document, the click the picture in your document, and then select Compress
pictures in the menu bar.
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Choose compress options & target output which you want , and then click OK.
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Compression options:
Apply only to this picture
Delete cropped areas of pictures

Target output:
Print {220 ppi): excellent quality on most printers and screens
@ Screen (150 ppi): good for Web pages and projectors
(") E-mail (96 ppi): minimize document size for sharing

) Use document resolution
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See you next week.



