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How to modify the time zone Office365 webmail 
 

Step : 

Click on the option bar of the locale and time zone 

    
     

On the language bar, you can select a different language. Date and time formats can be selected according 

to your needs. 

In the options bar area or time zone setting the local time zone, the time period settings affect the send mail 

display, it should select the local time zone. Example. time zone selection in China Beijing time. 

 

See you next time. 


